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PROFESSIONAL SUMMARY

· Experienced Accounting and Finance professional with over 10 years experience in accounting and financial management leveraging skills in SAP, Oracle, and MS Office Suite to ensure precise financial operations. Demonstrates expertise in managing GL transactions, preparing budgets and conducting revenue projections contributing to strategic financial planning and compliance with GAAP standards. Committed to enhancing financial stability and operational efficiency through detailed analysis and collaboration with management.

PROFESSIONAL EXPERIENCE

Staff Accountant II, Nocturnal Marketing Inc., Remote, Florida
SEP 2024- SEP 2025
· Managed GL transactions ensuring complete and accurate financials for informed decision- making. 
· Analyzed complex data to guide management in critical business decisions with precise insights.
· Prepared comprehensive yearly budgets, ensuring alignment with strategic financial goals.
· Conducted revenue projections and maintained AR/AP accuracy, enhancing financial stability.
· Supported month-end closings and year-end audits, contributing to seamless financial operations.
· Evaluated transactions and recorded them to the GL, ensuring financial accuracy and completeness for informed decision-making.
· Prepared yearly budgets, driving fiscal discipline and contributing to substantial improvements in financial planning.
· Assisted in ordering and purchasing marketing merchandise
· Fostered teamwork and ensured compliance with GAAP standards
· Assisted with payroll tasks and bank reconciliations.
· Maintained accuracy in AR and AP files, facilitating timely payments and enhancing overall financials.
· Helped CEO with financial needs, demonstrating a proactive approach and commitment to organizational success.
· Streamlined financial reporting processes, yielding timely insights that empowered management to make informed strategic decisions.
Staff Accountant, Clearlink Technologies, Remote, Utah									             MAY 2022- SEP 2024
· Evaluated transactions and recorded to the GL as necessary to ensure the financials are accurate and complete.
· Led cross-departmental revenue review meetings, fostering alignment on key assumptions and enhancing the reliability of revenue projections.
· Tracked and researched deferred revenue balances for assigned brands and ensure the revenue is recognized when earned.
· Streamlined month-end closing process, significantly improving turnaround time and enhancing reporting accuracy for management review.
· Assisted with payroll as needed and special projects that were assigned, contributing to team cohesion and operational efficiency while maintaining high accuracy.
· Calculated, reviewed and processed journal entries, balance sheets and account reconciliations.
· Compiled and analyzed complex accounting data, providing actionable insights that informed strategic business decisions and drove performance improvements.
· Maintained meticulous AR aging reports, ensuring timely collections and reducing outstanding balances through targeted follow-ups.

Staff Accountant, Southern Glazer’s Wine and Spirits, Miramar, Florida						 
SEP 2021- MAR 2022
· Calculated, reviewed and processed journal entries and balance sheet/account reconciliation in preparation for month-end and/or quarter-end processing.
· Posted daily cash activities and performed other job- related tasks assigned daily.
· Evaluated transactions and recorded to the GL as necessary to ensure the financials are accurate and complete.
· Compiled and analyzed complex accounting information to provide management with accounting information necessary to make critical business decisions.
· Recommended actions by analyzing and interpreting data and making comparative analysis.
   Financial Analyst II, Florida International University- College of Medicine, Miami, Florida				
   JULY 2018- AUG 2021

· Supported the Finance Manager in budget planning multiple departments and funds, enhancing accuracy and efficiency.
· Compiled and analyzed monthly expense reports, optimizing the reimbursement process.
· Managed deposits and reconciled accounts, ensuring financial accuracy and compliance.
· Generated detailed financial reports for managers, aiding in informed decision- making.
· Processed credit cards transactions and journal entries, maintaining financial integrity.
· Analyzed financial data to support budget forecasting, ensuring accurate projections and informed decision making for the College of Medicine.
· Streamlined monthly invoicing process, enhancing efficiency and ensuring timely DSO reimbursement from Foundation (Donations). 
· Provided comprehensive financial reports to managers facilitating strategic planning and operational insight for departmental needs.
· Executed meticulous reconciliations, maintaining financial accuracy and supporting fiscal integrity across all college funds.
· Assisted in cross- departmental financial analysis, fostering teamwork and improving communication for effective resource allocation.	

	Staff Accountant, Infinity Behavioral Healthcare, Hollywood, Florida
JAN 2016- JULY 2018
	



· [bookmark: _Hlk34903167]Responsible for company’s accounts payable and accounts receivables, management of financial tracking records and preparation of monthly invoices for each facility using Intuit QuickBooks.
· Prepared, reviewed and analyzed payroll data in MS Excel spreadsheets and calculate sales commission using various formulas to ensure accuracy. 
· Prepared 1099 for independent contractors used.
· Assisted management with various financial and administrative tasks including generation of ad hoc financial reports, compiling data and creating presentations including charts and graphs in MS PowerPoint.
· Compiled and reviewed complex data to assess performance of over 200 clients nationwide.
· Conducted quantitative analysis of financial data to forecast revenue, identify future trends, and assess risk associated with capital expenditures.
· Prepared and reviewed financial statements. 
· Analyzed sales revenues, costs, and expenses for medical billing facility.


	Bank Teller, Bank United, Plantation, Florida
JAN 2014- DEC 2015



	Bank Teller, Bank of America, Miramar Florida
AUG 2010- DEC 2012





EDUCATION

	Master of Science in Business Management, Nova Southeastern University, Davie, Florida	
NOV 2013

	

	Bachelor of Science in Accounting, Florida International University, Miami, Florida
MAY 2010
	

	
	


SKILLS

· MS Office Suite, QuickBooks, Salesforce, Peoplesoft, SAP, Turbotax, Workday, Oracle, ADP, Netsuite, Trello, Zoom, Slack, Sharepoint, SQL, SaaS, Sage, Google Suite, Google Drive, Google Sheets, Google Docs, GAAP, Adobe, ACH, Bill.com, Quickbooks online.
