MARY RIES

36 Beaver Hill Road

Elmsford, NY 10523

914-907-1554
Experience:
2/95 to Present

QBASYS: Computer, Accounting and Tax Consulting-CEO

QBASYS is my consulting firm.  I deal with many different types of clientele.


* Instruction in basics and advanced accounting programs and Real Estate Investing.
* Specializing in accounting (Intuit Products, QuickBooks, TurboTax, Quicken), Office (Excel and Word) and various other software programs and Internet setup.

* Responsible for accounting, tax procedures, Audits, overseeing of office procedures and Employees for various types of firms.

* Installation, Setup, Maintaining and overseeing of all computers.

* Preparation of monthly, quarterly, and annual Payroll and sales tax returns

* Preparation of individual tax returns.

* Review and correction the QuickBooks files, Coordinate prep work for tax returns completion with CPA firm. Setup new company in QuickBooks and maintain the accounting and taxes.  Liaison between CPA and owner for tax purposes.  Review, setup and modify procedures in company in regard to Accounting, Taxes and computers. Instruction in using QuickBooks Pro, Premier and Enterprise.  Audit review for payroll and taxes. Assist in consolidation of all companies. Continue to maintain office files, coordinate with Staff on Purchase Orders and Payments, Payroll, taxes and general office procedures

2/2018 to November 2018

Sternbach and Rose CPA./Accountant: 

Payroll, Quickbooks entry and reconcile various companies, Journal entries.

1/95 to 8/2008

Fairview Contracting Corp, Office Manager 

*  Maintain office, employees and computer and Accounting systems
*  Responsible for all bookkeeping procedures, weekly payroll, payroll reports, Union reports and payments, Quarterly Payroll Tax returns, and annual W-2 and W-3, and various types of Audits.

7/93 to 12/95

Alexander Building Corp.


Accountant/Office Manager 

* Responsible for account receivable, account payable, general ledger, payroll, 
 
   
   monthly reconciliation’s and various tax reports.


* Prepare federal and state weekly income taxes and yearly W-2’s and 1099’s


* Preparation and filing of all quarterly and yearly payroll and sales/use tax 
 
   
   reports.


* Monthly closings in computerized accounting system.


* Preparation of construction contracts, change orders, affidavits and general 
 
   
   releases.

7/92 to 7/93


M. Jane Gaillard - Interior Design

Accountant/Office Manager


Freelance


* Setup of Computer and Accounting System


* Responsible for all bookkeeping and office correspondence


* Filing New York State sales/use tax reports quarterly.

5/90 to 7/92


Phibro Energy, Inc. - Greenwich, Ct.


Tax Accountant.


* Fully responsible for filing motor fuel and sales/use tax reports for more than 40 states.


* Research and coordinate data needed to complete Federal and State excise tax returns 
  
   and tax laws.


* Experience in handling audits by State taxing authorities


* Responsible for reporting DOE reports


* Responsible for updating and maintaining company vehicle reports for W-2’s


* Prepared and reported export documentation for Harbor Maintenance.

Education:  Accounting and Management Degree(Ireland) Real Estate Investing (US), Forex trading Certification, and Property Management Certification. 
References: 
Available upon Request.
