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PROFESSIONAL SUMMARY

Experienced accounting professional with a strong background in bookkeeping, financial reporting, account reconciliations and month-end closing, and financial record management. Experienced supporting small businesses and organizations, with hands-on experience reviewing transactions, maintaining accurate financial records, preparing financial reports, and resolving discrepancies. Detail-oriented and dependable, with strong knowledge of accounting procedures, GAAP, Microsoft Excel, and QuickBooks. Comfortable working independently, managing deadlines, and handling confidential financial information.
CORE SKILLS

Bookkeeping | General Ledger | Account & Bank Reconciliation | Month-End Closing | Financial Reporting
Accounts Payable | Transaction Review | Expense Analysis | Journal Entries | Data Accuracy | Financial Records
Budget Monitoring | Audit Support | Payroll Support | Independent / Remote Work
PROFESSIONAL EXPERIENCE

PATH Tax & Accounting LLC

Senior Bookkeeper | 2018 – Present
Provide accounting and bookkeeping support for small businesses and organizations, maintaining accurate financial records and supporting monthly financial reporting and accounting operations.

· Maintain accurate financial records, including general ledger accounts, bank reconciliations, journal entries, and supporting documentation.

· Record and review income, expenses, and other financial transactions for accuracy, completeness, and proper account classification.

· Prepare monthly financial statements, reports, account schedules, and financial analyses.

· Perform account and bank reconciliations, research discrepancies, and make appropriate corrections.

· Assist with month-end and year-end closing activities, including reconciliations, journal entries, and review of outstanding transactions.

· Review invoices, expenses, and supporting documentation to ensure accuracy and proper classification.

· Monitor financial activity and investigate unusual or inconsistent transactions.

· Maintain organized and accurate financial records while protecting confidential client information.

· Support accounting compliance requirements and provide documentation for year-end and audit-related requests.

· Utilize QuickBooks Online and Microsoft Excel for bookkeeping, reporting, analysis, and financial record management.

· Manage multiple client accounts and deadlines while maintaining accuracy and attention to detail.
ATA CPA Group

Staff Accountant | 2009 – 2010
· Assisted with accounting engagements, audits, and financial reviews.

· Reviewed financial records and supporting documentation for accuracy and completeness.

· Prepared account reconciliations, financial reports, and client workpapers.

· Researched accounting and regulatory matters and communicated findings to clients.

· Assisted with maintaining accurate and organized client financial records.
Dow Jones & Company, Inc.
Senior Accountant – Comptroller's Department | 1994 – 1999
· Supported accounting operations and financial reporting for international business units.

· Prepared journal entries, account reconciliations, and financial reports.

· Analyzed account balances, investigated variances, and resolved discrepancies.

· Assisted with internal and external audits and maintained supporting documentation.

· Reviewed financial information for accuracy and completeness.
ADDITIONAL ACCOUNTING EXPERIENCE

Brooklyn Charis Christian Church
Volunteer Accountant | 2025 - Present
· Provide bookkeeping and accounting support for a nonprofit organization, including fund-based financial reporting.

· Maintain and review financial records for different funds and activities.

· Record and classify income and expenses according to the appropriate fund and purpose.

· Prepare and review monthly financial information for leadership.

· Perform account reconciliations and review expenses and supporting documentation for accuracy and proper classification.
EDUCATION

Rutgers University – New Brunswick, NJ
Bachelor of Science in Accounting
PROFESSIONAL CREDENTIAL

Certified Public Accountant (CPA), New Jersey
License currently inactive
TECHNICAL SKILLS

QuickBooks Online | Microsoft Excel | Microsoft Word | Accounting Software Systems

