LASHANDRA SAULTER
Memphis, TN 38114
lashandrasaulter@gmail.com | 901-279-3429

PROFESSIONAL SUMMARY
Accounts Payable and Finance Professional with 12+ years of experience supporting high-volume financial operations, full-cycle accounts payable, vendor management, reconciliations, and compliance-driven environments. Experienced in nonprofit and corporate accounting, financial reporting support, payment processing, and maintaining accurate financial documentation. Recognized for strong organizational skills, process improvement, and building positive relationships with vendors, leadership, and cross-functional teams. Currently pursuing a Bachelor of Business Administration to further strengthen accounting and financial management expertise.

CORE COMPETENCIES
· Full-Cycle Accounts Payable
· Invoice Processing & Review
· Vendor Management & Reconciliation
· Payment Processing (ACH, Checks & Wire Transfers)
· General Ledger Support
· Account Reconciliations
· Financial Reporting Support
· Expense Report Processing
· Grant Documentation & Compliance
· Internal Controls & Audit Readiness
· ERP & Accounting Systems
· Microsoft Excel
· Process Improvement
· Cross-Functional Collaboration
· Customer Service & Relationship Building

TECHNICAL SKILLS
· Microsoft Excel, Word & Outlook
· Oracle | SAP | Lawson | JD Edwards (JDE 9.2)
· Coupa | Workday | QuickBooks | Yardi
· Procure-to-Pay (P2P) Systems
· Two-Way & Three-Way PO Matching
· ACH, Wire Transfers & Online Banking Platforms
· Electronic Document Management Systems


PROFESSIONAL EXPERIENCE
AP/AR Consultant
Vaco / American Residential Services | Memphis, TN
June 2025 – July 2025
· Reviewed and processed AP/AR documentation while ensuring accuracy and compliance with company procedures.
· Investigated invoice discrepancies and collaborated with vendors and internal departments to resolve payment issues.
· Maintained organized electronic financial records and supporting documentation.
· Developed process documentation and trained staff to improve workflow consistency and efficiency.

Finance Manager
Promise Development Corporation | Memphis, TN
March 2023 – March 2025
· Managed daily financial operations, including accounts payable, accounts receivable, reconciliations, and financial reporting.
· Maintained grant-related financial documentation and supported federal reporting requirements, including SF-425 reporting.
· Reviewed contracts, account setups, and financial records to ensure accuracy and compliance.
· Strengthened internal controls and documentation procedures to improve audit readiness.
· Collaborated with executive leadership, board members, vendors, and stakeholders to support organizational financial operations.

Accounts Payable Specialist (Contract)
Randstad / American Car Center | Memphis, TN
October 2022 – February 2023
· Processed up to 100 invoices daily while maintaining a high level of accuracy.
· Processed ACH and check payments to meet critical payment deadlines.
· Responded to vendor inquiries and resolved invoice discrepancies.
· Assisted with backlog reduction by improving tracking and workflow processes.

Accounts Payable Analyst (Contract)
Vaco / ALSAC/St. Jude Children's Research Hospital | Memphis, TN
July 2022 – September 2022
· Reviewed invoices and completed vouchering in a high-volume nonprofit environment.
· Verified coding and documentation before payment processing.
· Worked with internal departments to resolve invoice and documentation discrepancies.
· Maintained financial records supporting compliance and audit requirements.

Accounts Payable Specialist
American Marsh Pumps / Wilo | Collierville, TN
September 2021 – July 2022
· Performed two-way and three-way purchase order matching.
· Processed ACH, wire transfers, and check payments.
· Maintained vendor files and banking information.
· Assisted with 1099 reporting and financial compliance activities.
· Helped develop accounting procedures and documentation.

Accounts Payable Coordinator
Support Solutions | Memphis, TN
November 2019 – September 2021
· Managed full-cycle accounts payable and bookkeeping responsibilities.
· Processed vendor invoices and electronic payments.
· Maintained vendor records and reconciled accounts.
· Improved filing systems and workflow procedures to support timely payments and accurate recordkeeping.

EDUCATION
Bachelor of Business Administration (Finance Concentration), In Progress
Strayer University
Expected Graduation: May 2027
Supervisor & Management Certification
Southwest Tennessee Community College
August 2020
Diploma Certificate – Medical Billing & Coding
High Tech Institute (Anthem College)
Graduated with a 4.0 GPA | November 2008

CERTIFICATIONS
· Intuit Bookkeeping Certification
· Nonprofit Essentials Certificate Program

COMMUNITY LEADERSHIP & VOLUNTEER SERVICE
· Founder, Girls Against the World (GATW)
· Volunteer, Habitat for Humanity
· Volunteer, Girls Inc. of America
· Volunteer, Girl Scouts of America
· Community Outreach Volunteer, Local Church Initiatives
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