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SUMMARY

Accounting professional with combined 6 years of experience in financial statement preparation and analysis, payroll accounting and taxation, logistics and contracts accounting, and cost accounting and tax preparation.  Demonstrated management and supervisor skills and continued professional education and training. QuickBooks & Creative Solutions, Accounting CSA experience, and Bookkeeping experience, and Microsoft Excel, Knowledge of data retrieval from a relational database, such as Access or SQL server.
EXPERIENCE
KBR Technology Solution                                                              December 2019-Present

Staff Accountant
Assisted with quarterly audit preparation and closing reports, payroll.
Thoroughly reviewed financial statements and tax audits to correct any discrepancies
Revise and streamline inefficient work procedures with automation software.
Investigate and resolve discrepancies in monthly bank accounts while under tight deadlines.
Allstate Benefits(Kelly)                                                            October 2017 - December 2019
Staff Accountant (Contract)
Participate in the month end close process including journal entry preparation for accruals and prepayments and subscription type revenue recognition journals as required.

Assist with the daily, month end, payroll,  AP,AR and Bank close. And provide administrator support.
Deutsche Bank(Yerra Solution)                                            July 2017 – September 2017
Accountant(Contract)                                         

Create financial reports and supported all areas of responsibility within a 5 person finance team

Manage a $350,000 budget, with a reduction of costs totaling 15% over two years

Analyze, examined, and interpreted records, compiled financial information, and reconciled reports and financial data

Perform process analysis, and communicated recommendations to management

Process journal entries and perform corrections to ensure accurate records
Freelance Staff Accountant                                                       January 2016 – July 2017

Staff Accountant
  Increased data accuracy by monitoring changes and promptly correcting variances.

  Opened new accounts and closed out inactive accounts.

  Followed-up with staff management and vendors to track and resolve errors.

  Reviewed reports and financial statements to assess data integrity

Duval County School Board                                                          July 2016 – December 2016
Accountant
Assisted with quarterly audit preparation and closing reports, payroll.
Thoroughly reviewed financial statements and tax audits to correct any discrepancies
Revise and streamline inefficient work procedures with automation software.
Investigate and resolve discrepancies in monthly bank accounts while under tight deadlines.
Coordinated with senior accountant to analyze fixed asset additions and retirements.

Vocational reintegration                                                                 January 2013 – May 2016
Accountant
Reported on variances in quarterly costing reports. Prepared annual company accounts and reports. Administered online banking functions. Reduced credit period from 90 days to 60 days.

Managed payroll function for 140 employees. Monitored and recorded company expenses.
FSCJ.                                                                                           August 2011-December 2012
Desktop Support
Provided computer help desk support and technical training on hardware/software to end users. 

Documented help desk tickets/resolutions, and provided overall assistance in daily administration of a Network. 

UFJH Inc                                                                                           Jul 2007 - February 2008
Staff Accountant
Analyzing and reconciling of various general ledger accounts. Prepare required journal entries and reports used in month-end close. Maintain daily, weekly, and monthly schedules used in the preparation and completion of the month-end close process. Review of accounting payable functions, specifically identifying trends throughout operational aspects of the company. 

Maintain analytics associated with accrual based accounting calculations. Coordinate detailed information and justification of accounting activities related to specific distribution centers. 

Providing fresh, innovative ideas on accrual accounting, while continuing to improve efficiency and effectiveness in regards to processes.
Ring Power Corp                                                                               January 2005 - Jun 2007

Staff Accountant
Kept track of inventory items, prepare and produce financial reports, reconcile accounting items, and analyze the general ledger to see if there are any abnormalities.

EDUCATION

Computer Systems Networking & Telecommunication, Bachelor of Applied Science

Graduated May 5, 2013

Florida State College, Jacksonville, Florida

Accounting, Bachelor of Business Administration

January 2003 – May 2007

University of North Florida, Jacksonville, Florida 

