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Professional Summary
Accounting Specialist with over ten years of experience supporting small businesses through organized financial management, reconciliation, and reporting. Founder of TrueBalance Solutions, where I provide end-to-end bookkeeping and advisory support for service-based clients. Skilled in QuickBooks Online, payroll, A/P & A/R management, and month-end closing. Known for accuracy, proactive communication, and translating complex data into actionable business insights. Skilled at transforming complex transactions into structured, accurate reporting and delivering high-touch service in fast-paced, detail-sensitive environments. Known for seeing the bigger picture without missing the small details—and for turning challenges into streamlined solutions.

Key Skills
Full-Charge Bookkeeping & Financial Reporting
QuickBooks Online / Bank & Credit Card Reconciliation
Accounts Payable / Receivable Management
Payroll Processing & Compliance
Month-End Closing & Financial Statements
Client Communication & Support
Multi-Client Management & Remote Collaboration
Professional Experience
Founder & Bookkeeper | TrueBalance Solutions
Remote | 2023 – Present
Provide full-charge bookkeeping services for multiple small-business clients using QuickBooks Online.
Manage A/P and A/R, reconcile accounts, process payroll, and prepare monthly financial statements.
Communicate directly with business owners and CPAs to ensure books are tax-ready and compliant.
Maintain strict confidentiality and apply best practices in financial data security and record management.

Bookkeeper & Administrative Specialist | EIOS LLC
San Jose, CA | 05/2023 – Present
Oversaw financial workflows, processed complex business expenses and reimbursements, and produced compliant financial reports.
Reconciled multi-account ledgers, identifying and resolving discrepancies for complete accuracy.
Improved billing efficiency, vendor purchasing, and data-driven cost control.
Generated financial analysis reports to support planning and decision-making.
Territory Representative | Ecolab
Remote, CA | 10/2024 – 08/2025
Managed a territory of quick-service restaurant customers, ensuring 100% service fulfillment and compliance with sanitation standards.
Conducted food safety audits and delivered customized training for client staff.
Strengthened customer relationships while increasing territory sales by 15%.
Event & Guest Experience Coordinator | Courtyard by Marriott
Newark, CA | 09/2022 – 02/2024
Planned and executed corporate and private events, managing budgets, logistics, and vendor contracts.
Delivered high-level client service and trained team members in hospitality standards.
Education
Master’s degree in international business
Zaporizhzhia National Technical University — 2007

