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Accountant / Full Charge Bookkeeper
Seasoned Accounting professional offering more than thirty years of direct experience and consistently exceeding performance expectations is looking to join the Accounting team of a growth-oriented company to make further use of existing talents, and gain additional work experience by mastering new challenges. Searching for a role that effectively manages assorted accounting processes. This quest is not just to find a job. It is to further an established career that refines existing systems and makes them more robust.

CONSTRUCTION & SPECIAL PROJECT ACCOUNTING  ASSET RECONCILIATION
GENERAL LEDGER ADMINISTRATION  BUDGET ADMINISTRATION  REGULATORY ADMINISTRATION
PAYABLE ACCOUNT BALANCE RECONCILIATION  FINANCIAL REPORTING
Academic Credentials
	Bachelor of Science – Accounting
	        Ball State University – Muncie, IN
	


Core Competencies
	30+ years of public / private accounting expertise
	Managing relationships with vendors / stakeholders

	Actively maintains excellent analytical skills
	Preparing payroll / sales tax returns

	Business development accounting
	Skillfully maintains a keen eye for small details

	Depreciation / Accruals / Property Tax Returns
	Specialized accounting functions


Technological Proficiencies
	QuickBooks
	MS Excel
	MS Word
	Accounting Software


Work Experience
	STILL WATERS ADVOCATES LLC                            Fort Myers, FL                               May 2024-present
Accountant – Part Time
Provide Fiduciary accounting services in QuickBooks for dozens of clients. Compile Accounting Reports for Guardianship’s and Trusts.

FHC INSURANCE AGENCY                                        Bonita Springs, FL                        May 2024-Oct 2024
Accountant – Part Time
Catch up QuickBooks accounting from January 2022-October 2024 for several corporate entities.

ROOF RX LLC                                                                   Fort Myers, Florida                       Jan 2022-Feb 2024
Accountant
Processed Contracts, Analyzed Insurance Estimates for Maximum Revenue, Reconciled general ledger, bank and credit card accounts, Managed inter-company transactions, Calculated Profit and Loss Reports for all completed projects.


ADG ARCHITECTURE, LLC                                         Fort Myers, Florida                    Sep 2019-Nov 2021
Accounting Manager
Managed full A/R, A/P and Payroll functions in QuickBooks. Reconciled all bank, credit card and general ledger accounts. Made appropriate journal entries. Prepared weekly and monthly Financial Statements for Partners. Calculated Profit and Loss Reports for every completed job. Successfully applied for and received a PPP loan. Researched, implemented and trained all employees on new Time Keeping Software. Responsible for implementing R&D Tax Credits for Partners.

ROTECH HEALTHCARE - CSR                                    Fort Myers, Florida                  July 2018-Aug 2019
Placed all Durable Medical Equipment orders, requested authorizations from insurance companies, billed for orders and ensured delivery to all customers. Enjoyed extensive communication with clients and providers. Assisted with collecting old unpaid accounts receivable.

INCORE RESIDENTIAL                                                  Fort Myers, Florida                  July 2017-March 2018
Property Accountant
Prepared and analyzed Financial Statements for multiple properties for a Property Management Company. Reconciled and analyzed general ledger accounts to determine nature and extent of discrepancies and make necessary adjustments. Reconciled bank statements and managed A/P. Enjoyed extensive contact with Property Managers.


SHELL POINT RETIREMENT COMMUNITY           Fort Myers, Florida                   July 1999-May 2017
Held multiple positions with this employer, took advantage of opportunities for additional experience, and readily accepted increased responsibilities, which resulted in ongoing career progression.

	  Healthcare Billing Manager /Accountant
	
	Sep 2009 – Dec 2015

	Promoted into this dual role and was responsible for supervising 4 Billers and Coders. Oversaw a $ 400,000 reduction in Healthcare A/R. Responsible for training new billing personnel. Reviewed LCD & NCD guidelines and incorporated updates into billing policy. Implemented ICD-10 training and roll-out. Utilized excellent communication skills to act as a liaison between the Physicians and the Billing Department. Prepared and analyzed Healthcare Financial Statements against KPI’s and determined reasons for variances. Reviewed Health Care Reports for performance metrics, proper payor billing and A/R Aging.  Recommended financial actions by recognizing accounting options.

	Additional contributions / Achievements

	· Received a letter of commendation from then President, Mr. Peter Dys, for outstanding performance as the Healthcare Billing Manager.

	  Shell Point Staff Accountant
	
	July 1999 – May 2017

	Prepared and analyzed financial statements for multiple departments and separate companies. Reconciled and analyzed general ledger accounts to determine nature and extent of discrepancies and make necessary adjustments. Assisted in annual budget process as well as audit preparation and documentation. Performed fixed asset and capital job accounting.

	
	
	

	
	
	

	
	
	

	WALKER HARRIS & COMPANY
	Fort Myers, Florida
	Aug 1997 – Nov 1998

	Business Development Accountant
	
	

	Prepared accurate, timely, meaningful financial statements that assisted in client decision making and future planning. Analyzed financial statements; proactively identified / resolved problems and opportunities; prepared timely/accurate payroll tax returns and monitored compliance with employment tax laws.  Provided technical support for clients and helped them to resolve problems and/or technical difficulties.

	PETRO TECHNOLOGY, INC.
	Muncie, Indiana
	Oct 1995 – June 1997

	Staff Accountant
	
	

	Processed and prepared payroll, A/P, and A/R. Handled job costing entries and managed vendor relations.

	Additional contributions / Achievements

	· Received of a letter of reference from the Corporate Controller for transitioning into a similar role with a closely related company, maintaining many of the original duties, and completing newly assigned duties in an exceptional manner.
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