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	OBJECTIVE
	

	
	
	

	I have a master’s degree in health administration and education from William Carey University, a certificate in bookkeeping from Penn Highlands Community College. During my healthcare career, I supervised night shift for seven years and was a charge therapist for 1.5 years. My experience is in team collaboration, PowerPoint presentations, creating Word documents, research, strategic planning, budgeting, Microsoft Office, and Excel. Challenge the CPA exam in the near future after taking a few advances courses in accounting. 

	EDUCATION —
	EXPERIENCE
	

	
	
	

	Penn Highlands Community College
Johnstown, PA 15904
Bookkeeping
6/20/2023 – 5/9/2024
GPA: 3.56

William Carey University. Hattiesburg, Mississippi. B.S and M.S. in health administration and education. 
Graduate 2018 and 2023 respectively

 University of Pittsburgh at Johnstown. Johnstown, Pa. A.S. in respiratory therapy. 
Graduate: 1990

S K I L L S

Microsoft Office

Teaching – five years
· English as a Foreign Language
· Total Control Motorcycle Training

EPIC EMR 2008 - present
· 2008 superuser









William Carey University:
Curriculum Development, Interprofessional Collaboration, Strategic Plan, SWOT analysis, Nurse as educator, Research, Test design and implementation.

Bookkeeping courses: Penn Highlands Community College
· Accounting Principles I 
· Microsoft Office
· Business 101
· Payroll Accounting
· Personal Income Tax
· Accounting Principles II
· Managerial Accounting
· QuickBooks Online
· Microsoft Excel

MS HAE GPA: 3.071
Accounting GPA: 3.56

	University of Pittsburgh at Johnstown
Johnstown, PA
814 269 7000
9/12/2022 - Present
Adjunct  • Clinical Instructor 

Duke Lifepoint – Conemaugh Hospital
Johnstown, PA
March 07, 2022 – Present
Respiratory Therapist

Total Control Motorcycle Training Courses
Victorville, CA
(888) 601-0613
May 2022 – Present
Instructor

VIP\KID
San Fransisco, CA 
July 24, 2020 – Present
Teach English as a Foreign Language Online

Mercy Health St Charles
Oregon, Ohio
419 696 7200
January 2019 – Feb 2022
 Charge respiratory therapist -1.5 years, Routine respiratory therapy

Lehigh Valley Health Network 
Allentown, PA
 (610) 402-8000          
October 2017 – Oct 2018
Respiratory Therapist
 
Forrest General Hospital
Hattiesburg, MS
601 288 7000
November 2013 – May 2017
Respiratory Therapist

Orange Regional Medical Center
Middletown, NY
845 333 1000
September 2003 – October 2013
Supervisor (Lead) respiratory therapist – Seven years



DuBois Regional Medical Center
DuBois, PA
814 371 2200
Respiratory Therapist
August 2000 – August 2003

	Professional Organizations

American Association for Respiratory Care

PA Society for Respiratory Care

American Institute of Professional Bookkeepers
	LEADERSHIP 
	

	
	
	

	
	Vice President public library 2010. Respiratory shift supervisor for seven years. Charge therapist for 1.5 years. 
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