                                                                                                                                                                      Eddy L. Hamilton
512 CANTERBURY LN
BOSSIER CITY, LA  71111
 (318) 636-4747
(318) 518-4276

Bachelor of Business Administration 
Wiley College
711 Wiley Ave
Marshall, TX 75670 

Associate of Science Accounting 
Southern University
3050 Dr Martin Luther King Dr
Shreveport, LA 71107


08/2015- Present       Caddo Parish School Board  
                                1961 Midway
                                Shreveport, LA   71106
                                (318) 318-603-5474
In School Suspension Facilitator 
North Highland Elementary

Provide supervision for students: Take daily attendance: Review in-school suspension policies, procedures and student expectations with students daily: Work with students and or other staff members during student reflection period on issues such as behavior management and the prevention of undesirable behaviors that resulted in student being assigned to ISS: Monitor all ISS assignments: provide encouragement and feedback to students, monitor tests, computer work and provide instructional assistance as appropriate.

08/2018 – Present - Pay Sales Tax Online
                                    Delta Dumpsters
[bookmark: _Hlk201203486]                               3131 Country Club
                               Shreveport, LA   71109
                               (318) 286-8925
[bookmark: _Hlk199750155]                                           Full Charge Bookkeeper 
· Used Quick Books Online for Accounts Receivable and Accounts Payable
· Verified Company Purchase Orders, Signatures on Receipts, and company invoices before submitting them for payment
· Prepared Payroll, Submitted 941 Quarterly & 941 Annual Payroll Reports, 

08/2005 – 08/2015    Pro Cuts Lawn Service  
                               3131 Country Club
                               Shreveport, LA   71109
                               (318) 286-8925

                                           Full Charge Bookkeeper / Office Manager
· Responsible for Accounts Receivable and Accounts Payable
· Prepared Payroll, Submitted 941 Quarterly & 941 Annual Payroll Reports, Prepared, Personal and Business Income Taxes for Clients
· Use of Peachtree Accounting Software, Turbo Tax professional Income Tax Software, Microsoft Word and Excel 


