Dana L. Comegys
PO Box 2426
Washington, NC  27889

Home Phone: (252) 495-5241
E-Mail:  dana.kandler@gmail.com
SUMMARY
Staff and management positions held in the public and private accounting fields.Seeking a position that fulfills my desire and willingness to go above and beyond to produce complete and accurate accounting records.  
EXPERIENCE

Common Cents Bookkeeping




Owner/Bookkeeper (February 2005 to Present)

Small bookkeeping practice focusing on the individual and small business.  Perform bookkeeping services, bank reconciliations, monthly close, payroll, sales tax, as well as QuickBooks set-up and maintenance.  Also perform remote accounting services as needed for clients.  To include serving as accounting manager for a team of 7 team members, payroll manager, and main client contact for approximately 107 clients.
Adam’s the Place for Ribs, Fruitland, MD

Bookkeeper (June 2009 to June 2010)
Worked as the bookkeeper for this restaurant, the catering business, and the concession stand at the local sports facility.  Utilized QuickBooks for all areas of the business.  Worked closely with the CPA who referred me to this position.  Responsible for recording deposits, data entry of accounts payable, vendor payments, recording loan transactions, reconciling bank and loan statements, month end journal entries, account analysis, sales tax payments, and other duties as required.

ServiceMaster of Salisbury, Salisbury, MD




Staff Accountant (August 2008 to July 2011)
Worked as an internal accountant.  Responsible for Payroll, A/P, A/R, collections, account analysis, general ledger maintenance, job costing, and various other accounting functions as needed.  Main software used was QuickBooks and Microsoft Office.  Left due to relocation.
Lester & Company, PC, Milton, DE




Staff Accountant (March 2005 to March 2007)
Worked for a local CPA firm doing monthly bookkeeping for various clients (utilizing Unilink and Quickbooks), preparing income tax returns, and preparing quarterly payroll tax returns.  Assist firm with filing and organization of current and historical client data.  Also provided telephone support and performed other clerical duties as needed.

Dana L. Comegys
PO Box 2426

Washington, NC  27889

Home Phone: (252) 495-5241
E-Mail: dana.kandler@gmail.com
EDUCATION

Keiser University, Fort Lauderdale, FL




Bachelor’s Degree in Accounting.  Graduated July 2008.

Keiser University, Fort Lauderdale, FL

Associates Degree in Accounting.  Graduated August 18, 2006.  

Delaware Technical and Community College, Georgetown, DE

Attended until October 2005.  Transferred to Keiser College for better Accounting program.




Montgomery County Community College, Blue Bell, PA

Attended in 1991-1992, majored in Computer Information Systems and Secondary Education

ORGANIZATIONS
Member of the AIPB (American Institute of Professional Bookkeepers)




Quickbooks ProAdvisor 



Xero certified




Bill.com certified

REFERENCES
Shall be furnished upon request.

