
Cassaundra Edwards
Lexington, NC • (336) 250‑8917
resume41@yahoo.com
LinkedIn: linkedin.com/in/cassaundra-edwards-b422a0354/

PROFESSIONAL SUMMARY
Experienced full charge bookkeeper with 25+ years of hands‑on accounting experience supporting more than 100 businesses across multiple industries. I am skilled in full cycle bookkeeping, reconciliations, payroll, financial reporting, and tax compliance. Advanced QuickBooks ProAdvisor with a strong background in cleanup, catch up, and restoring financial accuracy for small businesses. Known for accuracy, efficiency, and uncovering financial discrepancies. Seeking remote contract bookkeeping work, including cleanup projects, monthly support, and QuickBooks assistance.

CORE SKILLS
· Full Charge Bookkeeping
· QuickBooks Desktop & Online (Advanced ProAdvisor)
· Bank & Credit Card Reconciliations
· Accounts Payable & Accounts Receivable
· Payroll Processing & Payroll Tax Filing
· Month End Close & Financial Statements
· Cleanup & Catch Up Projects
· General Ledger Review & Adjusting Entries
· Budgeting & Cash Flow Tracking
· Financial Analysis & Reporting
· Microsoft Excel, Word, Outlook
· Multi‑industry experience

PROFESSIONAL EXPERIENCE
Accountant / Full Charge Bookkeeper
Sandy’s Advantage Plus — Lexington, NC
2005 – Present
· Manage full bookkeeping for 100+ clients across diverse industries
· Perform reconciliations, month end close, financial reporting, and tax compliance
· Process payroll, sales tax, quarterly taxes, and year end filings
· Handle invoicing, AP/AR, deposits, and cash posting
· Provide cleanup and catch-up services for CPAs and business owners
· Improve accuracy, correct historical errors, and strengthen internal controls
Key Achievements:
· Operated a successful bookkeeping business for 20 years
· Saved a client $40,000 by identifying obsolete inventory
· Uncovered and resolved employee theft across multiple locations
· Served as QuickBooks instructor for DCCC and Davidson Works
· Reconstructed 20+ years of attorney trust records for state bar compliance
· Requested by CPAs for complex cleanup and reconstruction projects

Full Charge Bookkeeper
Raffles Salons, Inc. — Winston‑Salem, NC
2013 – 2015
· Managed accounting for 11 salon locations
· Completed payroll, AP/AR, reconciliations, and tax filings
· Handled month end, quarter end, and year end closings
· Set up new accounting software and improved reporting accuracy

Bookkeeper
Robin McGurkin‑Smith DDS — Winston‑Salem, NC
2013
· Managed AP, payroll, reconciliations, and sales tax reporting

Accounting Administrator II
Delhaize America — Salisbury, NC
2011 – 2013
· Managed A/R special billings and coupon accounting
· Reconciled balance sheet accounts and prepared journal entries
· Identified $500,000 in missing coupon revenue
· Collaborated with operations, IT, loss prevention, and accounting teams

Freelance / Contract Roles
2007 – 2011
Completed accounting, payroll, AP/AR, HR, and administrative assignments for:
Food Lion • PPG/IDG • Frank’s Tax Service • Hughes Supply • SERTEX USA • Vulcan Materials • NewBridge Bank • Arc One • Southeastern Hospitality • Bradley Personnel • JELD‑WEN • Wolverine Proctor & Schwartz

EDUCATION & CERTIFICATIONS
Advanced QuickBooks ProAdvisor – Desktop & Online
Active through 2026
Certified Public Bookkeeper – NACPB
Certified Bookkeeper – AIPB
Associate degree, Accounting
Brookstone College of Business — Greensboro, NC
4.0 GPA • Dean’s List • Honor Roll
GED
Davidson County Community College

TECHNICAL SKILLS
QuickBooks Desktop & Online • Xero • Zoho • Wave • Sage • SAP • Peachtree • PCLaw • Bill.com • Gusto • ADP • AS400 • Sage 100 ERP • Timeforce • Microsoft Office Suite • Excel • Word • Outlook

INDUSTRIES SERVED
Retail • Manufacturing • Real Estate • Construction • Health Care • Contractors • Non‑Profit • Restaurants • Trucking • HVAC • Government Contractors • Auto Repair • Day Spas • Salons • Medical Offices • Investors • Broadband • Graphic Design

